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Excel.

File | Edit Communication Accounting Handicap Extras Help

1. Inthe menu bar, click on “File” and choose “Export data” from the list.

Members - Customers

This function is very helpful to export data from your Albatros Membership Administration straight into programs such as
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The export process only takes a few seconds.

from where you saved it.

3. Now select the location where you want to export the file to (next to “Export to”) and click “Export”.

Export data

Available fields
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Agegroup
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Antidoping agreement date
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Fields to export

|Ml|be! ‘Tnie |L$tNane vlﬁstname |Agegrow |Hl¢ |Ge'|der |Biﬂhdaiﬁ |Hnme¢bName
12002 Biihring Nils JusH 0,6 male 12/11/1979 | Berlin-Wannsee, G&LC
11314 Biinker Simon Her 0,7 male 10/30/1984 | Bergisch Land, GC
11165 Buntebardt Klaus SenH 13,1 male 9/25/1340 Maxirain, GC Schloss
10088 Colvin Mike 3,3 male
10723 Cremer Kevin Her 9,6 male 8/7/19%0
12008 Dammann Sebastian JusH 2,9 male 1/30/1974 Braunschweig, GK
11337 Dammert Christopher JunH +2,1 male 6/14/1994 St. LeonRote.V., GC
1111 Dander Albert Georg SenH 7,8/ male 1/15/1946 Hoslwang im Chiemgau, GC

2. Then, select all the fields you want to export (e.g. surname, first name, cell, email, birthdate) from the left-hand side
(“Available fields”) and drag them to the right-hand side (“Fields to export”).

|V Use default sort
Sort list by

ESJES

Export to

Ic:\export.txt

Separator <TAB>

Export fields names v

+| [Code Page
(¢ ANSI

4.  Then open Excel, click “Open document”, select “All Files (*.*)” under file format and select the export document
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File name: » JAilFiles ) -

Tools ~ [ Open Iv] ’ Cancel ]

5. In the first window that will pop up, accept the default settings (“Delimited” file type), and click “Next”.

Text Import Wizard - Step 1 of

The Text Wizard has determined that your data is Delimited.
If this is correct, choose Mext, or choose the data type that best describes your data.
Original data type
Choose the file that best describes your data:

- Characters such as commas or tabs separate each field,
ed width - Fields are aligned in columns with spaces bebween each field.

Startimportatrow: | 1 =] Fie origin: 437 1 OEM United States E|

Preview of file C:\Users\Tee\Desktop\Entire Database, CVS,

1 Surname, First name,Number,PersMobil,Email,Sub type -
2 pbdul, Rauhail, 100523, 0332568643, , Visitors & Homeowner - Cuest (1
3 pbrahall,Debra,200582,082 495 9381,debbie@firstdistribution.co.za,Visito:
4 Bbrahall, Tony, 200583, 082 455 9381, debbie@firstdistribution.co.za, Visitor:
5 pbrahams, Tsmail, 200637, 0824496652/3,ismail abrahams@gmail com,Visitors &~
L]

[ 1L | b

6.  Accept the default settings (“Delimiters”, “Tab”) in the following window, too, and click “Next”.

Text Import Wizard - Step 2

This screen lets you set the delimiters your data contains. You can see how your text is affected in the preview
below.

Delimiters

["] semicolon [T] Treat consecutive delimiters as one

Comma
g Text qualifier: |~ [~
"] space
[] other:
Data preview
fust_Type fub type jumber [First name Purname Pate of bi *
Members Merbers - Full Male Member oe foap 980/01/0 u
Members Members — Full Female Member ane soap 385/01/0
Members erry Boap 005/01/0
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[ Cancel ][ < Back ]E MNext > i[ Finish

7. The column data format can be changed from “General” (default) to “Text”. When done click “Finish”.

You will then have all the selected information in a spreadsheet
which can be customized according to your requirements.

[ This screen lets you select each column and set the Data Format.
Column data format

‘General' converts numeric values to numbers, date values to dates, and all
remaining values to text.
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(©) Do notimport column (skin)

Data preview

ext exE | S—— neral en
ffurname [First name [PersMobil Email ffub|
Pibaul Rauhail 0832565649 frisy |

Pbrahall Debra 082 435 3381 Hdebbie@firstdistribution.co.za [fis
Ebrahzll [Tony 32 455 9351 Hebbie@firstdistribution.co.za [fis
Porahams [smail 0824496652/3 [ismail .abrahams@gmail .com [fis] =
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