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FAQ | Membership Administration
Mark an Invoice as Paid
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1. Click on the relevant customer, then click on the tab “Booking” and select the correct invoice.

2. Select the paid invoice and click on “Pay Invoice” at the bottom of the page.
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Name Agegroup [JusH Birthdate [4/8/1967
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v
[ colalate Instant invoice payal Pay Invoice PayBack Void Document | Void Line |
[ [r [4 records ADMINISTRATOR

3. Select the correct payment type and click “Paid”. The invoice will now be displayed as a “Paid invoice”.

Payment
Pay type IUberweisung _v_]
Pay date |7/30/2015 |
Amount 10,00
Comment
[veid | xcae |
Details lPayments l
Owner ...|Owner Fir...|ItemNo |ItemName Period Qua... |Price Price with ...| Total TotalWith... | Status
» Desgra... Christian 00000005/ Abotest = 1 10.00 10.00 10.00 10.00 |Paid invoice

Albatros Datenservice GmbH | WerftstraRe 12 | 76189 Karlsruhe | Germany | fon +49 721 - 1 83 49-0 | info@albatros.net | www.albatros.net




