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1. From the main screen, select the relevant member. Click on the tab “Booking".
File Edit Communication Accounting Handicap Extras Help
ez esep-7va|una-»&- 2420 FdF  e-
Customer number [104 [Mitgled - ord Homeciub [Test-GC Albatros
Name [Desgranges. Agegroup [JusH Birthdi
First name |Christian PHCP home course |27 Exact Handic
Customers | etais | Contacts | Labels | Lockers | Rechte Seite | Schuiung Minchen 1 | Banks | Subscritions [ Booking | Reminders | Memos | Actions | Handicap | Competitons | AbEvents | DG-Intranet | Extra | Shares |
CustomerAccount... |C-Tw! |§mlype |Mmbu Il’lﬂe |Ibs!bknﬁ vlﬁlstm [laeguw |E’Kv |Gﬂ'ﬂ$ |E|hda?= |Honedl:le= ]ﬁs’aﬂehd‘b |A9e |Ostnlrzﬂd‘
L] 10047 Gast Gast 10047 Déumer Frank SenH 13,0 male 6/11/1948 Rhein Main, GC 67 0.00
L] 11539 Gast Gast 11539 Deglmann Hilde SenD 19,8 female 10/6/1943 Schwanhof, GC 71 46.60
L] 11260 Gast Gast. 11260 Denzinger Klaus 9,8 male Heimatdub unbekannt 0.00
L] 11255 Gast Gast 11255 Derpsch Christian 18,1 male Heimatdub unbekannt 0.00
[ 104| Mitglied lord 1 104 | Desgranges | Christian JusH | 240/male |9f8/1967 | Test-GC Abatros | 8| 0.00
L] 11498 Gast Gast 11498 Diemer Dagmar JusD 12,4 female 10/9/1971 Bad Abbach-Deutenhof, GC 43 0.00
2. Atthe bottom, on the left-hand side, click on “Instant invoice”.
Calculate " Instant invoice I Pay all Pay Invoice PayBack
3. The “Booking Wizard” will then appear and list different items and fees. Select the item / fee you want to charge ad

use the arrow to move the item / fee to the right side. A new window for adding the invoice line will appear. Check if
the name, price, and quantity are correct and click “Add”. Repeat the procedure until all requested items / fees are
on the right side. In case that you want to delete an item / fee, simply drag it back to the left side. Then click “Next”.

Number | Date Booking Wizard: items/Fees X
12/2/19/2014
8 2/6/2014 iy
175 3/28/2013 Ttems/Fees | Negative Artides | Invoxs e
Name | Price | VAT | Quan... |
Name | Price | VAT | A e =
Abotest 10.00  0.00
erogreen ot... R 3
Aerogreen Str... 203.49 19.00
Aerogreen Str... 203.49 19.00
Aarnnraan Cir 203.49 19.00
Add invoice line 3% 0
203.49 19.00 -
203.49 19.00 |
Name |Abotest 203.49 19.00
Price with VAT [ 20349 19.00
91.52 19.00
Quantity J1 91.52 19.00
91.52 19.00 -
Sales Group lSonsnges j 91.52 19.00 [’1
VAT IKevne Mwst. _" gigi ggg
[~ Prepaid rounds 91,52 19.00
Mode lPrepaid rounds E] 43409 19.00
424 nQ 19 NN
Rounds I 0
Validity lEﬂd of the next fiscal year LI I L] << Previous I Next > I Firiish Cancel

|/Add|

X Cancel
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4, Select the ”Famin Mode” and Booking Wizard: Family Mode | < |
“Sort order” and click “Next”.
- Family Mode
" Family
@ Individual
|- Sort order
% By surname, fname
" By custno
<< Previous Finish Cancel |
5. Then, check whether the address label Booking Wizard: Address Labels
is correct and, again, click “Next”. Type [indidual =
Address 1. |
Address 2. Ichrisﬁan Desgranges
Address 6. |
Address 3. |
Address 4, I
Address 5. |
Letter address 1 IDesgranges
Letter address 2 |
<< Previous Finish Cancel
. . 0 i . X f
6. Select the invoice date and EROHINgcanl Dl L]
reminder level (“Pay after”) and click “Next”.
Invoice date ]7/30/2015 vI
Pay after |10 fl days
SEPA date ‘7/3)/3) 15 vI
<< Previous Finish Cancel
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7. Define the invoice number and click “Next”. Booking Wizard: Invoice Numbers

prefix [os- ~|

Length Je =

Increment 1 j

Start with [ =

<< Previous Finish Cancel
8. Then click “Start” to generate the invoice. | Booking Wzard: Generate Ivoices
As soon as the invoice is generated, you ‘
) . rating invoices for
can see how many invoices and how many Timvices with Lok Ines were generated
positions have been generated. Click “Next”. = o
Saving undo data...
Generated 1 invoices with 1 artides
<< Previous | INext—»I Finish Cancel
. . . . | Booking Wizard: Invoices 7
9. The following table lists all invoices and 1 :
. . . . . Sy o )
invoice details. Click “Next”. sl e lotner... Bl routvt. v
(M| 1772/7/30/... |06-000074 104 Desgranges Christian 10.00/0.00 v
Order by SurName, FirstName
<< Previous | I Next >> I Finish Cancel
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10. Before printing the invoice, you have the possibility to enter a text for header and footer. Moreover, you can print
an invoice journal or view statistics. Via “Send invoice by e-mail”, customers receive the invoice per e-mail (in case
that an e-mail address has been entered), via “Print invoice”, you generate a print version of the invoice. If you click
on “Withdrawal”, you create a debit memo. Click “Finish” to close the window. Attention — if you click “Cancel”, you
will be asked whether you want the generated invoices to be transferred to the customer account or not.

Booking Wizard: Print invoices
Print journal of invoices |F—
Send invoices by e-mal =
| Print invoices |l |
I~ Statistics ——————  Header

Bitte umgehend ausgleichen. Sonst Beule !
By sale groups
By area

Footer
By artides | Der ister bedankt sich im voraus fiir Ihre pinktiiche Zahlung auf unser neues
By customer
< >
<<previus | [[Titdrawal 55 | [ Fsh Cancel

11. You will now see the new invoice at the top of the page, marked as an open invoice. In the case of a withdrawal, an
offsetting entry will be created so that the balance is settled.
= Seealso FAQ 15.

n Members - Customers -a
File Edit Communication Accounting Handicap Extras Help
2 B %
lellze s e s un & ]6-2890 Fdm= |0
Customer number [104 |Mitglied - ord Homedub [Test-GC Abatros
Name [Desgranges Agegroup [JusH Birthdate [4/8/1367
Firstname [Christian PHCP home course [27 Exact Handicap [24,0
Customers | Detais | Contacts | Labels | Lockers | Rechte Seite | Schulung Minchen 1 | Banks | Subscriptions | Reminders | Memos | Actions | Handicap | Competitions | AbEvents | DGV-Intranet | Extra | Shares |
|n¢m _'cmﬁ vat PaymentType |Oaan: Ishh.s |n... Due date |obs Transferred fo?
06-000074 | 0.00 10.00 0.0 | ADMINISTRATOR |Open invo...| 8/9/2015 | I |
12/2/19/2014 0.00. 4.00 Barzahlung
Reception | Gutscheine 8/2/6/2014 0.00 0.00. Barzahlung
Reception  Barrechnung 175/3/28/2013 205.19 205.19. 32.74 Barzzhlng | ADMINISTRATOR  Paid invoice
v
Al v 233.19 243.19 Balance: -10.00 (2 Sendby e-mail | ¢ Balance sheet Account:[104 _lrij]
Merk invoice as paid/ unpaid | Markinvoce Ine aspad /upad | [ sendinvoicesby e-mai
Detais | payments |
|m|mﬁ|n=mn |n=mm period |Qu |Pnr= |Pri:=wilh... Total Taumm...’smu | &
[P|Desgra... | Christian 00000005 Abotest - I 4 10.00] 1000 1000 10.00/Open invo...|
v
Calalate Instant invoice Payall Pay Invoice PayBack Void Document Void Line
[ ] 4 records /ADMINISTRATOR

Albatros Datenservice GmbH | WerftstraBe 12 | 76189 Karlsruhe | Germany | fon +49 721 - 1 83 49-0 | info@albatros.net | www.albatros.net



